
 

Valley Park Elementary School Handbook 2021-2022 
 

MISSION STATEMENT 
The Valley Park School District is dedicated to 
providing a safe and supportive environment of 
belonging where personalized learning experiences 
prepare our students holistically for limitless 
opportunities, empowering them to make the world a 
better place. 

 
VISION STATEMENT 

One community, One Campus, Limitless Learning. 
 

PURPOSE STATEMENT 
The purpose of Valley Park Elementary’s CI3T plan is 
to have faculty, staff, administration, parents, and 
students work together to create an integrated 
academic, social, and behavioral system that will be 
implemented with fidelity and utilizes data-based 
decision making so that all students will increase 
academic achievement and improve behavior and 
social skills. 
 

SCHOOL-WIDE EXPECTATIONS 
1. Respect 
2. Responsibility 
3. Safety 
 
**See Behavior Expectation Matrix (Hawk Way) 
at the back of this handbook. 
 

MOCAP 
The Missouri Course Access and Virtual School 
Program (MOCAP) is a catalog of virtual online 
courses for students. Students will be able to take an 
entire course from any Internet-connected computer, 
available 24 hours a day, seven days a week. 

MOCAP's mission is to offer Missouri students equal 
access to a wide range of high quality courses, 
flexibility in scheduling, and interactive online 
learning. The Missouri Department of Elementary and 
Secondary Education (DESE) and the State Board of 
Education oversee administration and quality 
assurance activities such as related content and 
delivery of courses. Enrollment in MOCAP must be 
approved by building administration within the 
publicized regular open enrollment period prior to 
enrollment in any online courses.  For more 
information please visit with your building counselor 
or visit https://mocap.mo.gov/ 

 

ARRIVAL 
THE PARENT DROP OFF AREA  

IS A PHONE-FREE ZONE 
K – 5th Drop Off: 8 to 8:15 am 

Staff is not available prior to 8 am to 
receive students.  Please do not leave 

students unattended. 
Cars should be in a single-file line and advance only 
with the flow of traffic.  Students should remain in the 
car until a staff member comes to the car for the 
student.  Due to safety concerns, unsupervised drop 
offs will not be tolerated.  “Line jumping” is strictly 
prohibited – please be courteous and wait your turn. 
 
For students who must arrive earlier – before and 
after school childcare is available on site through the 
Y.M.C.A. (see page 10 for more information.) 
 

REPORTING ABSENCES 
If your child will be absent from school, the parent or 
guardian should call the VPSD Attendance Line at 

636-923-3500 prior to 9 a.m. on the date of the 
absence. After dialing, please select Option #1 for 
Absence and Option #1 again for Elementary.  
Absences must be accompanied by a doctor’s 
note in order to be excused. 
 

TARDIES 
Students arriving after their designated start time are 
marked tardy. Parents MUST sign tardy students in. A 
student must be signed in to receive a pass to be 
admitted to his or her classroom.  It is very important 
that students are on-time and ready to learn. 
 

EARLY RELEASE 
When it is necessary for a student to leave school 
early the parent or guardian should come to the office 
to sign the student out.  The office personnel will call 
for the student. The safety and security of our 
students are always our first concern.  No child is 
released to ANYONE unless first cleared through the 
office.  This rule is for the protection and safety of the 
child.  Parents, guardians or an authorized substitute 
of the parent needing to take a child out of school first 
reports to the office to sign out the student.  The 
secretary will verify identification before releasing the 
student.  The office will then call the student’s teacher 
and ask for the student to be sent to the office for 
dismissal. 
 
Teachers have been instructed not to release any 
child without office approval.  Parents unable to pick-
up a child in person should contact the office to 
designate a substitute.  Parents are encouraged to list 
authorized substitutes with the office ahead of time.   
 

http://dese.mo.gov/
http://dese.mo.gov/
http://dese.mo.gov/state-board-education
http://dese.mo.gov/state-board-education
https://mocap.mo.gov/


 

VPES policy with regard to releasing students 
during school hours complies with Missouri Law 
and provides the greatest safeguard for children. 
 

DISMISSAL 
THE PARENT PICK UP AREA  

 IS A PHONE-FREE ZONE 
K – 5th Pick Up: begins at 3:15 pm 

 

Preschool pick-up takes place at 3:00 pm.  
Priority will be given to preschool students at this 
time.  Please be advised you may be asked to exit 
the line should K-5th families pull up/park during 

preschool pick-ups. 
 
Cars should remain in a single-file line and advance 
only with the flow of traffic.  Please remain in your 
vehicle and your student will be delivered to you.  Due 
to safety concerns, students will not be permitted to 
enter vehicles outside of the pick-up circle.  Please 
make sure your student is properly restrained in your 
car and the immediate area is free of pedestrians 
prior to pulling away from the curb.  “Line jumping” is 
strictly prohibited – please be courteous and wait your 
turn. 
 
For the safety of our students it is preferred to 
have a “one and done” method of getting home 
each day.  In other words, please have the same 
routine from day to day, week to week. VPSD 
does not allow daily changes to your student’s 
way of getting home, however every effort is 
made to accommodate families with a set weekly 
schedule. 
 

PARENT PICK-UP POLICY 
For maximum safety of students, VPES requires 
Parent Pick-Up identification tags for all families with 
permanent car riders for afternoon dismissals.  
Students will only be released to vehicles displaying a 

school-issued tag.  Cars without an identification tag 
will be waved through the parent pick up line, the 
driver will have to park and be required to come into 
the building to sign students out.  Please refer to the 
Car Rider Registration Packet for further information. 
 

BUS TRANSPORTATION 
School bus transportation is provided for all students 
who live in the Valley Park School District and/or 
students in the Voluntary Inter-district Choice 
Corporation (VICC) transfer program.  The Valley 
Park School District will abide by all federal, state, 
and local laws and regulations.  In order to participate 
in this transportation service, students, as well as 
parents, must be willing to accept and comply with the 
regulations and responsibilities established by Valley 
Park School District. 

 
BUS ROUTES 

The school district no longer allows daily changes to a 
student’s transportation.  Students are expected to 
ride on their assigned bus.  For information on bus 
routes or if there is a change of address, parents of 
Valley Park residents should contact the VP 
Transportation Office, at 636.923.3556.  Parents of 
voluntary transfer students should contact the VICC 
office at 314.721.8657. 
 

BUS RULES 
1. Students must wear masks while riding on 

school buses. 

2. Sit in assigned seat. 

3. Obey the bus driver. 

4. Remain seated on the bus at all times. Back to back 
and bottom to bottom. 

5. Keep hands, arms, head and belongings inside the 
bus. 

6. Speak in a quiet voice. 

7. No fighting, bullying, spitting, or throwing objects. 

8. No food/drink is allowed on the bus. 

BUS REFERRALS 
Bus drivers have the responsibility to maintain a safe 
and orderly environment on the school bus.  The 
drivers have the right to warn students, conference 
with students and assign specific seats.  The driver 
will note on a Bus Safety Violation Report any 
behaviors that are deemed hazardous while riding the 
school bus.  The building principal or a designee will 
handle behavior that results in a Violation Report.  
Parents having questions or concerns regarding bus 
behavior should contact the school administrator. 

 
Students will receive a consequence for unsafe or 
inappropriate bus behavior: 
 
This consequence may include: 

• Change in seat assignment. 

• Loss of bus riding privileges. 

• In-school consequences. 

• Meeting with a parent. 
 
In serious disciplinary cases, a student may be 
immediately suspended from riding the bus and/or a 
school suspension.  Repeat offenders will lose the 
right to ride the bus. 
 

BUS PASSES 
VPES does not allow daily changes to a student’s 
transportation.  Bus Passes are only issued to 
students that are making a permanent change to their 
bus route or to newly enrolled students to initiate 
transportation. 
 

VISITING SCHOOL 
Due to ongoing Covid-19 Mitigation Practices district-
wide, parent and guardian classroom visits are 
suspended until further notice. 
  

 
 



 

EATING LUNCH WITH STUDENTS 
Due to ongoing Covid-19 Mitigation Practices district-
wide, parents and guardians will not be permitted to 
join students for lunch until further notice. 

 
TITLE I 

As a Title I school, parents/guardians may request 
information regarding professional qualifications of 
their child’s classroom teachers and/or 
paraprofessionals at any time. 

 
WITHDRAWING A STUDENT 

Parents should inform the elementary school office at 
least one week prior to moving out of the district.  The 
parent should return any library or textbooks, and pay 
any fees or fines that are due.  When possible, a 
forwarding address is requested. 

OASIS 
OASIS is a national nonprofit educational 
organization designed to enhance the quality of life 
for mature adults.  The OASIS Intergenerational 
Tutoring Program trains volunteers to work with 
young children to build reading skills and positive 
attitudes towards learning.  VPES is fortunate to have 
OASIS volunteers working each week with 
designated students.  If you know of someone 
interested in becoming an OASIS volunteer tutor have 
them contact the school office at 636-923-3632.   

BIRTHDAY TREATS 
Valley Park Elementary no longer allows birthday 
treats and/or party bags to be sent to school or 
dropped off for students. 

 
EMERGENCY SCHOOL CLOSINGS 

When severe weather necessitates the closing of 
school, the Superintendent will make the decision by 
5:30 a.m.  Closings are announced in the following 
ways: 

• School closings are broadcast to parents via 
phone call, text, and email before 10:00 p.m. 
or after 5:30 a.m.  Keep information current 
through your Parent Portal in Infinite 
Campus. 

• School closings are broadcast on most 
major local radio and television stations and 
published on many affiliate websites. 

• School closings are announced on the main 
district web page and the main phoneline, 
636.923.3500, will include a message 
regarding changes in the district’s office 
hours. 

• School closings are posted to the District’s 
website, Facebook and Twitter accounts. 

• If school is closed, all other school-related 
activities are cancelled for that day. 

 
BREAKFAST PROGRAM 

In continued response to the Coronavirus Pandemic, 
the U.S. Department of Agriculture will continue 
reimbursing schools and childcare centers for free 
breakfast to all students, up to 18 years of age, 
regardless of their income through the 2021-22 
school year. This does not include a la carte food 
items. In the event that a la carte items may be made 
available; students must have funds available in their 
student meal account. 
 

LUNCH PROGRAM 
In continued response to the Coronavirus Pandemic, 
the U.S. Department of Agriculture will continue 
reimbursing schools and childcare centers for free 
lunch to all students, up to 18 years of age, 
regardless of their income through the 2021-22 
school year. This does not include a la carte food 
items. In the event that a la carte items may be made 
available, students must have funds available in their 
student meal account. 
 
 

For additional questions regarding VPSD Food 
Service, please contact Kelsey Hulcher, Food Service 
Director, at 636-923-3633. 
 

CAFETERIA RULES 
1. Students are expected to sit at their assigned tables. 

2. Students needing assistance should raise their hands. 

3. Once seated, students are not allowed to get out of their 
seats without permission. 

4. Good table manners, appropriate conversation and quiet 
voices are to be used. 

5. Students are expected to pick up their trash from the table 
and floor before being dismissed. 

6. Each table is dismissed individually. 

7. All food and drink must be consumed in the cafeteria. 

8. Students are not permitted to bring soda for lunch. 
 

MENUS 

Weekly menus can be viewed on the district website. 
Please be advised that the menu is subject to change 
without prior written notice based on availability of 
listed items. 

 
VPES DISCIPLINE STATEMENT 

The faculty is committed to the belief that an effective 
school is one in which there is a positive climate that 
encourages and recognizes excellent performance 
and in which students feel the care and concern of 
their teachers and administrators. 
 
In order to ensure a safe and productive environment 
for learning, each students should be aware of certain 
rights and responsibilities he/she has as a student at 
Valley Park Elementary School (VPES) and of 
consequences that will follow misconduct.  If students 
know what is expected of them, they should be able 
to live up to those expectations. 
 
In the event of a student altercation during the course 
of the school day, all students are expected to 
disperse from the area immediately and notify a staff 



 

member.  Any student involved in instigating a conflict 
and those who do not leave the area where a conflict 
may be accruing will be subject to disciplinary 
consequences as stated in the district policy and 
procedure book. 
 

DISCIPLINE OF STUDENTS WITH 
DISABILITIES 

A student with a disability is a student identified as 
having a disability under the eligibility criteria of state 
regulations implementing the Individuals with 
Disabilities Education Act (IDEA) as amended on 
Section 504 of the Rehabilitation Act. 
Students with disabilities who violate the school 
district’s discipline code will be disciplined in 
accordance with this policy. 
 

DUE PROCESS 
Due process procedures, applicable to suspension, 
removal or expulsion of students from public schools 
under state law, shall be afforded to students with 
disabilities in accordance with policy JGD, Student 
Suspension and Expulsion. 

 
DISCIPLINE OPTIONS – ALL STUDENTS 

WITH DISABILITIES 
A student with a disability may be placed for up to ten 
(10) school days in an appropriate interim alternative 
educational setting, another setting, or be suspended 
to the extent suspension would be applied to a 
student without a disability. 
 
A student with a disability who possesses a weapon, 
as defined as a “dangerous weapon” in 18 U.S.C. 
930, at school or at a school function, or knowingly 
possesses or uses illegal drugs or sells or solicits the 
sale of a controlled substance while at school or at a 
school function, may be placed in an appropriate 
interim alternative educational setting for the same 
amount of time that a student without a disability 
would be subject to discipline, but for no more than 45 

calendar days.  Controlled substances and illegal 
drugs are defined as substances identified under 
schedules I, II, III, IV or V in section 202 of the 
Controlled Substances Act, but do not include 
substances that are legally possessed or used under 
authority of the Controlled Substances Act or any 
other federal law. 
 
If the school district believes a student will injure 
himself/herself or others, the school district may either 
seek a court order for an immediate change in 
placement, if the student’s parent or guardian has not 
consented to an immediate change in placement 
pending due process procedures, or the district may 
obtain an expedited due process hearing to request a 
change in placement for the student for not more than 
45 calendar days.  At the due process hearing, a 
hearing officer or panel may order a change in 
placement of a student with a disability to an 
appropriate alternative educational setting for not 
more than 45 calendar days if the hearing officer or 
panel: Determines that the school district has 
demonstrated by substantial evidence that 
maintaining the current placement of such student is 
substantially likely to result in injury to the student or 
others; Considers the appropriateness of the 
student’s current placement; Considers whether the 
school district has made reasonable efforts to 
minimize the risk of harm in the student’s current 
placement; and determines that the interim alternative 
educational setting enables the student to continue to 
participate in general curriculum, although in another 
setting, and to continue to receive services that will 
enable the student to meet the goals set out in the 
student’s IEP and receive services and modifications, 
as set out in the student’s behavioral intervention 
plan, designed to address the behavior so that it does 
not recur. 
 
In the case of a disability resulting in violent behavior, 
which causes a substantial likelihood of injury to the 

student or others, the district shall initiate procedures 
to remove the student to a more appropriate 
placement if the district has unsuccessfully made 
reasonable efforts to minimize the risk. 
 
Any interim alternative educational setting 
determination exceeding ten (10) school days will be 
selected by the IEP team to enable the student to 
continue to participate in the general curriculum and 
to continue to receive services required by the 
student’s IEP and will include services and 
modifications designed to address the behavior 
involved in the disciplinary action so that it does not 
recur. 
 

CHANGE OF PLACEMENT 
A change of placement will result in removal of a 
student with a disability from his or her assigned 
classroom or service specified in an IEP or by an IEP 
team responsible for determining placement, for other 
than short-term crisis management, for a period of 
more than ten (10) consecutive school days, or 
cumulative days if a pattern of suspensions is 
created, within the year.  Multiple suspensions, which 
accumulate to more than ten (10) school days, may 
constitute a long-term suspension and therefore a 
change in placement if a pattern of suspension 
results, and should be evaluated on a case-by-case 
basis.  Factors to be considered in determining 
whether a pattern of suspension is present include 
the number and length of suspensions, their proximity 
to each other, and the total amount of time a student 
is suspended from school. 
 
Interventions established by an IEP team will continue 
the provision of special education and related 
services, or interventions that do not substantially 
interrupt the provision of services. 
 

 
 



 

BULLYING 
Valley Park Elementary has a zero-tolerance policy 
regarding bullying.  Specific information regarding the 
District’s Anti-Bullying Policies can be found by 
visiting the VPSD website at www.vp.k12.mo.us 
under the “Parents” tab and selecting “Annual 
Student/Parent Notifications of Policies and 
Procedures.” 
 

VICC 
(Voluntary Interdistrict Choice Corporation) 

Parents have the opportunity for their children to 
participate in a voluntary transfer program between 
the Valley Park School District and the City of St. 
Louis School District.  Eligible Valley Park students 
may apply to the VICC office in order to attend a 
school within the St. Louis School District with 
programs that may, for example, include:  performing 
arts, math and science or ROTC.  Eligible students 
living in the city of St. Louis may apply to the VICC 
office to attend school in the Valley Park School 
District.  For more information contact the VPSD 
Assistant Superintendent at 636.923.3614 or call the 
VICC office at 314.721.8422. 

VICC PROVISION 
The District has determined that the Voluntary Inter-
district Choice Corporation (VICC) and its officers, 
employees and agents are school officials with 
legitimate educational interest because they act for 
and on behalf of the District with respect to transfer 
students and the transfer program, and because they 
seek to advance the interests of both. A transfer 
student’s attendance records and other educational 
records relevant to the student’s participation in 
the program or to the program itself may accordingly 
be disclosed to VICC without obtaining written 
consent from the parent/guardian or eligible student. 

 
 

CELL PHONES & ELECTRONICS 
Cell phones are permitted in the building with 
parent/guardian permission.  Cell phones are to be 
turned off and kept in the student’s book bag during 
school hours.  Students are not to bring iPods or 
electronic gaming devices to school without 
permission of the administration.  The following 
consequences will be given should students violate 
the cell phone and/or electronics policy: 
 

1. First Offense: the cell phone/electronic 
device will be taken away and brought to the 
office.  Parents will be notified that a first 
offense has occurred.  Students may pick up 
their phone/device at dismissal. 

2. Second Offense: The cell phone/electronic 
device will be collected and parents will be 
notified of the second offense, as they will be 
responsible for picking up the phone/device 
from the school office during regular office 
hours. 

3. Third Offense: The cell phone/device will be 
taken to the office.  The phone/device will be 
picked up from the office by the parents and 
the student will be assigned a consequence. 

4. Further violations of the 
cellphone/electronics policy may result in 
the loss of privileges of having a cell 
phone at school and/or the student 
having to check their phone in and out 
with the office each day. 

 
CELL PHONE/ELECTRONICS POLICIES ALSO 
APPLY WHILE STUDENTS ARE BEING 
TRANSPORTED ON VALLEY PARK BUSES. 

 
DRESS CODE 

Every student is expected to present a proper and 
appropriate appearance.  Students should dress in a 
manner that will not disrupt the educational process.  
Student clothing should be functional, safe, and 

reflect the attitude of the student toward his or her 
primary job – learning. 

Shoes 
▪ For safety reasons, students are not to wear 

sandals, flip-flops or other open-footed shoes on 
the playground. 

▪ Shoes should not have an excessively high heel 
or platform. 

▪ Shoes with rollers are not permitted. 
▪ Students must wear a tennis-type shoe to 

physical education class and that is also 
recommended for recess. 

▪ Shoelaces are to be kept tied. 
 

Clothing 
▪ Tops that expose the midriff area as well as 

halter-tops, or tops with thin straps are not to be 
worn at school 

▪ Shorts should be an appropriate length. 

▪ Clothing promoting or displaying alcoholic 
beverages, tobacco products, profanity, violence, 
weapons, illegal drugs, or any design considered 
to be prejudicial to the good order and learning 
process within the school are prohibited. 

▪ Baseball caps are not to be worn in the building. 
 

Students’ health and safety are always a factor in 
establishing dress codes.  An administrator or staff 
member may determine if a student’s attire is 
inappropriate for the school setting. 

 

HOMEWORK 
Homework is an assignment that a student completes 
outside of the regular classroom time.  We believe 
homework has a great influence on a child’s 
academic success.  Homework is not busy work; it 
serves an important function in the education of a 
student.  This work may include the following:  written 
assignments, projects, oral drill for practice, 
independent reading, reading with an adult, or test 
preparation.  
 

http://www.vp.k12.mo.us/


 

Homework is given to reinforce skills and material 
presented in class, prepare students for upcoming 
lessons, provide additional opportunities for working 
independently, teach student responsibility, and help 
develop positive study habits. 
Properly designed homework helps a student develop 
responsibility, independence, and time-management 
skills.  Homework is an integral part of the educational 
process because it encourages student learning after 
school hours.  Homework also provides an important 
channel of communication between the school and 
home.   
Parents are asked to participate in 
homework assignments by: 
 Setting aside a regular daily time for doing 

homework 
 Checking your child’s Student Planner everyday 
 Discussing assignments with your child 
 Providing a quiet, well-lighted place where your child 

can complete homework assignments 
 Checking to see that homework is completed and 

done neatly 
 Signing the Student Planner everyday 
 Giving praise and support 
 Contacting the teacher if you have questions or 

concerns about homework 
 

Students can expect to have homework most nights 
through the week.  Please be advised that incomplete 
homework or homework not turned in on time can 
result in academic consequences.  In addition to 
homework assignments, all students are expected to 
read for 20 minutes a night.  Upper grades should 
read independently.  Primary grades may read with a 
family member or be read to. 
 
Note:  Recess detention is designed to allow the student to 
complete or begin work on late or missing assignments. 
Generally, students are allowed additional time to complete 
assignments missed due to excused absences.  Contact 
your child’s teacher if you have specific questions. 

STUDENT PLANNERS 
Every student in the second through fifth grades is 
issued a Student Planner.  Student Planners are 
designed to assist students and parents in completing 
homework as well as providing a convenient way to 
manage daily “school-to-home-to-school” 
communication.  Parents are expected to check and 
sign their child’s planner each day.  It is very 
important that your student keep track of his or her 
planner.  There will be a charge of up to $5 to replace 
a lost planner. 

 
REPORT CARDS AND CONFERENCES 

Report cards will be made available at the end of 
each trimester.  Valley Park Elementary School will 
be grading and reporting using Standards-Based 
Grading.  The purpose is to accurately communicate 
what students know and are able to do in relationship 
to the end-of-year grade level standard in the subject 
areas.  The marks will reflect student growth towards 
specific learning standards.  These will be reported 
as: 1-Minimal, 2-Developing, 3-Meeting, and 4-
Exceeding.  Parents will have the opportunity to 
review their child's progress through parent-teacher 
conferences and written evaluations.  Refer to the 
calendar in the back of this handbook for the specific 
dates of trimesters and conferences.  Parents are 
encouraged to contact the school at any time to 
discuss their child's progress.  Informal conferences 
are also encouraged.  Arrangements, however, need 
to be made between the parent and teacher for a 
mutually suitable time. 

M.A.P. 
M.A.P. stands for Missouri Assessment Program.  
This state-mandated district-wide assessment is 
designed to monitor the progress of all students in 
meeting the Missouri Learning Standards, as set forth 
by the Missouri State Board of Education.  Students 
are tested at various grade levels for competency in 
the areas of communication arts, mathematics, and 

science.  M.A.P. testing takes place during a three-to-
four week period each spring.   

GIFTED EDUCATION 
A gifted and talented program is offered to qualifying 
students in grades first through fifth.  The program, 
under the direction of a teacher certified in Gifted 
Education, extends student learning through a variety 
of activities, field trips, and performances. 
 

COUNSELING 
Two certified school counselors are on staff for the 
benefit of students, parents and teachers.  The 
counselors work within each classroom to instruct 
students in skills that will enhance their learning.  The 
counselor’s primary responsibility is to work with 
students who have demonstrated some problems in 
social behavior, personal behavior, or academic 
behavior.  Counseling sessions are usually conducted 
on an individual basis while providing an outlet for the 
student to express his or her feelings.  The 
counselors will talk with students at the request of 
students, parents or teachers.  Families with 
academic/school issues, as well as concerns about 
personal well-being, can contact the school 
counselors, School Nurse or School Resource 
Officer.  Our Community Response Team is available 
to assist families in crisis. 

CUSTODY 
In the event that a child is living with only one parent, 
progress reports, grades and conferences will, upon 
request, also be offered to the non-custodial parent.  
If the non-custodial parent is not to be involved with 
his/her children then THE CUSTODIAL PARENTS 
MUST PRESENT LEGAL DOCUMENTATION OF 
CUSTODIAL RIGHTS TO THE PRINCIPAL. 



 

ENROLLMENT 

Valley Park School District offers enrollment in an 
online format only, through our Infinite Campus 
Student Data System.  The district’s online 
registration tool is easily located on the district 
website at www.vp.k12.mo.us.  The following 
information is requested to be uploaded at the time of 
new-student enrollment:   
 

1. Student’s State Issued Birth Certificate or 
other proof of age 

2. Student’s Immunization Records 
3. Two (2) proofs of parent/guardian 

residency*.  These documents should 
contain the parent/guardian’s 
name and address.  Examples of Proofs of 
Residency are: 

• An UNPAID utility bill from: Ameren 
Electric, Spire Gas, Metropolitan 
Sewer District, or Missouri 
American Water. 

• PAID Real Estate Tax Receipt 
listing the parent/guardian’s name 

• Current Lease Agreement listing 
the parent/guardian as a tenant 

• Current Occupancy Permit listing 
the parent/guardian as a tenant 

 
In the case of students and their families 
living with someone in the Valley Park 
School District, including Zone 2 of the VICC 
Transfer Program, it will be necessary for the 
parent/guardian or individual with whom the 
student is living to request a Waiver of 
Proof of Residency. This includes filling out 
and having notarized a Residency Form 
Part I (Affidavit for Establishment of 
Residence).  The legal resident is to provide 
the above-mentioned Proofs of Residency 
on the student’s behalf, and to complete and 

have notarized a Residency Form Part II 
(Valley Park School District Affidavit for 
Establishment of Property Owner 
Residence) acknowledging that the student 
and their family have permission to live with 
the resident in-district or Zone 2. 
 

4. VALID STATE-ISSUED Driver’s License or 
picture ID of parent/guardian 

5. If applicable, current court paperwork:  
Family Court, Divorce Decree, Order of 
Protection, Custody Agreement, Parenting 
Plan, and Guardianship or Power of Attorney 
paperwork 

6. Copy of IEP and Evaluation if the student is 
receiving Special Education Services 

7. 504 Plan if applicable 
8. Unofficial transcript or most recent report 

card, if available 
9. Emergency contact information 
10. Annual Health Information 
11. All students who are new to the Valley Park 

School District must provide a record of a 
physical examination administered within 
one year prior to enrollment.  The exam 
must be submitted to the school within 30 
days of enrollment. 

 
*NOTE:  If your residency changes at any time during 
the school year, you must update Proofs of 
Residency.   
 
If you are unable to provide any portion of the 
requested records, or you otherwise need assistance, 
please contact Dr. Megan Stryjewski, Assistant 
Superintendent, at 636-923-3626. 
 
Children enrolled in Pre-School should re-enroll in 
Kindergarten prior to the end of the school year if at  
all possible.  Students participating in Pre-School 
are not automatically enrolled in Kindergarten. 

NONDISCRIMINATION 
The Board of Education believes in the right of every 
student to receive equal opportunities in all 
educational programs and activities conducted by the 
school district.  The Board also believes in the right of 
every qualified individual to expect fair and equal 
treatment both as an applicant for employment and as 
an employee.  The Board of Education believes that 
discrimination against a qualified disabled person, 
solely on the basis of disability, is unfair.  
Furthermore, the Board believes that qualified 
disabled persons should be in the mainstream of life 
in the school community to the extent that is 
reasonably permissible and/or possible. 
 

COMPLAINT PROCEDURES 
Specific guidelines for resolution of student 
complaints and grievances are found by visiting the 
VPSD website at www.vp.k12.mo.us under the 
“Parents” tab and select “Complaint Procedures.” 
 

RIGHTS OF STUDENTS 
Specific guidelines for rights of students are found by 
visiting the VPSD website at www.vp.k12.mo.us 
under the “Parents” tab and selecting “Annual 
Student/Parent Notifications of Policies and 
Procedures.” 

 
SEXUAL HARASSMENT OF STUDENTS 

Specific information regarding the District’s Sexual 
Harassment Policies can be found by visiting the 
VPSD website at www.vp.k12.mo.us under the 
“Parents” tab and selecting “Annual Student/Parent 
Notifications of Policies and Procedures.” 
 

SPECIAL EDUCATION 
The Valley Park School District is a component  
district of the Special School District of St. Louis 
County.  Students diagnosed with special educational 
needs receive their education in a cooperative effort 
between Special School District and Valley Park 

http://www.vp.k12.mo.us/
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School District.  Most services are offered on our 
campus, although some students may attend a 
Special School District facility.  Valley Park and 
Special School Districts provide a complete range of 
services from Early Childhood through High School 
Transition programs. 
 
For further information, you may contact the Special 
School District Liaison, Dr. Megan Stryjewski,  at 
636.923.3626.  If you prefer, you may contact Special 
School District directly at 314.989.8100 or contact 
Julie Schroeder, Area Coordinator at 636.923.3621.  
The address for Special School District Administrative 
and Diagnostic Clinic is 12110 Clayton Road, St. 
Louis, MO 63131. 
 

NURSE AND HEALTH ROOM 
The Nurse’s Office is located in the elementary 
building, but they provide care to all students Pre-
School through 12th Grade. The nurse may be 
reached at 636.923.3634 and voice mail is available 
for leaving messages.  Preventative health care is a 
primary goal of VPES.  In addition to providing 
emergency care in case of accidents or illness and 
distribution of prescription medication the school 
nurse provides immunization reviews, and regular 
hearing, vision, head lice screenings for all students.  
Referrals for follow-up care are made when indicated.  
Our school nurse serves as a resource in the 
classroom and for the staff as well as for parents and 
students with specific health concerns.  The school 
nurse supervises the administering of all medications 
and/or medical treatments. 
 

The school nurse asks for your 
assistance by: 

▪ Being responsible for having someone available 
to pick up your child if he/she is injured or sick at 
school.  A sick or injured student should not 
have to remain at school for an indefinite period 
of time. 

▪ Being responsible in keeping all emergency data 
current.  This includes a home and work 
telephone number, addresses, the names of 
other persons to which your child may be 
released.  A yearly emergency form must be on 
file before a student may participate in field trips, 
sports activities and intramurals. 

▪ Calling or sending a note sharing any medical 
information that may affect your child’s 
performance at school in any way. 

▪ Sending a copy of all immunization boosters.  
Student records must remain current for the 
student to attend school.  Missouri law does 
not allow for a grace period on 
immunizations. 

▪ Sending a copy of the results of physical 
examinations (required of all new students, pre-
school, kindergarten, fourth, seventh, and tenth 
grade students.) 

▪ Sending all medications in the original container 
along with a note from the parent or guardian 
containing specific instructions (signed and 
dated) and a prescription from your child’s 
physician for all over-the-counter as well as 
prescription medications.  (The district policy:  
Administering Medicines to Students is reprinted 
in the Parent’s Manual of Policies and 
Procedures.) 

FIELD TRIPS 
Throughout the school year classes and grade levels 
may go on educational field trips.  Some field trips 
have opportunities for parent/guardian chaperones.  
Please be advised that a background check may be 
required prior to a parent/guardian being permitted to 
chaperone. 
 
 
 
 
 

PLAYGROUND RULES 
Students are asked to follow the established rules for 
the playground areas: 
 

1. Follow the HAWK Way expectations for 
Recess. 

2. Only Pre-School students are allowed on 
Pre-School equipment (closest to doors). 

3. Keep hands, feet and other objects to 
yourself. 

4. Go down the slide FEET FIRST. 
5. Balls are allowed in basketball area and 

field. 
6. WALK on woodchips and around swings. 
7. Line up at the first whistle. 
8. Put up equipment and balls in bin when the 

whistle blows. 

 
Outdoor Air Temperature, Heat 
Index and Wind Chill Guidelines 

The principal or designee of the elementary school 
will be responsible for daily monitoring of outside 
conditions provided by local authorities based on the 
following guideline from St. Louis Children’s Hospital: 
 

 
1. Temperatures below 10 degrees – stay 

inside. 
2. Temperatures between 10-20 degrees with 

no wind chill – Principal’s discretion. 
3. Temperatures between 32-90 degrees – go 

outside with no restrictions. 
4. Temperature of 90 degrees and above – go 

outside. Water is available on the 
playground. 

5. Heat index raises temperatures greater than 
95 degrees – Principal’s discretion. 
 

 
 



 

Y.M.C.A. 
A before and after-school program is offered by the 
Kirkwood YMCA.  For specific information call 
314.965.9622, extension 242. 
 

PRE-SCHOOL 
Please contact Amy Hopper, Early Childhood 
Director, regarding Valley Park Pre-School.  She can 
be reached at 636-923-3526 or 
ahopper@vp.k12.mo.us. 

 
SELLING/FUNDRAISING 

Unless authorized by the administration, no selling of 
any kind is allowed on the school grounds or in the 
classroom. 

PARENTS AS TEACHERS 
Parents As Teachers, or PAT, is a nationally 
recognized, free program offered to all families in 
Valley Park.  It is a voluntary parent and child early 
education program.  Parents with children from birth 
to age five are eligible.  PAT educators work with 
families using developmental screening, home visits, 
groups meetings, family activities, and referral 
network.  For more information call 636.923.3585. 

 
LOST AND FOUND 

The Lost and Found is located in the hall by the 
entrance to the Early Childhood Center.  To help 
identify lost items, we beg parents to label all school 
clothing and items brought to school. 

 
 
 
 
 
 
 

2021-2022 P.T.O. OFFICERS 
 

President 
Cathy Lagermann 

clagermann@gmail.com 
314-753-0776 

Vice President 
Amy McArthy 

verkampa@aol.com 
314-640-4571 

Treasurer 
Amber Watson 

ambergini@gmail.com 
314-479-3502 

Secretary 
Candice Hathorn 

candicehathorn@gmail.com 
314-808-2876 

Volunteer Coordinator 
Rebekah Folsom 

Rebekahford1@gmail.com 
904-233-7318 

Room Parent Coordinator 
Amber Click 

a-j-13@live.com 
636-649-8473 

 
Please follow the Valley Park Elementary PTO Page on 

Facebook for event info and meeting dates!! 

 
For an expanded explanation of 
Valley Park School District Policies 
and Procedures, please refer to the 
Annual Student/Parent Notification 
of Policies and Procedures located 
on the district website at 
www.vp.k12.mo.us under the 
Parents Tab. Updated as of 8/2021. 

mailto:reneedudding@gmail.com
mailto:verkampa@aol.com
mailto:ambergini@gmail.com
mailto:candicehathorn@gmail.com
mailto:Rebekahford1@gmail.com
mailto:a-j-13@live.com
http://www.vp.k12.mo.us/

